How To Fax A Check

In Order To Send A Check By Fax,
Please Follow These Simple Steps:

1) Complete the Enroliment Form/Applicationfor insurance coverage.

2) Makecheck payableto: Sadler & Company, Inc. Fill check out for the correct amount and make
surethat it is dated and signed. Do not “void” the check & please keep the original in case we need to have
you forward it to us at a later date. (This check may be processed asan EFT / ACH {electronic funds
transfer} which may cause your check to clear immediatdy.).

3) Photocopy your check so that the page can be faxed.

4) Sometimes, we can’t read all of the numbers and words on the faxed

check because they aretoo small or thefax isnot clear. Asaresult,you are

required to hand write the following on the photocopied page of the check:
A)Transit Number — (The Transit Number(s) are the small # s with the “-* and/or “/”
init. The Transt Number is found somewhere near the check number and date).
The transt number | S NOT the number(s) at the bottom of the check.

look up the address in the phone book —we must duplicate your check exactly asitis

,: B) Name and address of your bank exactly like it appears on your check do not
printed.

NOTE: DoNOT FAX CASH, MONEY ORDERS, STARTER CHECKS,
CASHIER CHECKS, COUNTER CHECK S, PURCHASE ORDERS,
WARRANTS OR CHECKS THAT REQUIRE 2 SIGNATURES!!

5) Fax your Enrollment/Application and your check to usat: 1-803-256-4017.

6) Keep your origina check for your records. Do NOT mail it to Sadler & Company asthis could cause
us to double issue your coverage and DOUBLE DEPOSIT YOUR CHECK. (Ifthereisa problem
with processing your check, we will let you know and will then let you know what we need to do to
process your application.)

WE WILL EMAIL ORCALL YOU IF THEREISA PROBLEM WITH YOUR CHECK OR
APPLICATION.

DUE TO THE VOLUME OF APPLICATIONS THAT WE RECEIVE ON A DAILY BASIS,

YOU WILL NOT RECEIVE CONFIRMATION BACK BY TELEPHONE, EMAIL OR FAX.

NOTE: Wewill not be ableto rush fax your proof of coverage documents. Please allow 6 business days
for processing and issuing of coverage.




